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May 7", 2015

Interim Policy of Wenzhou-Kean University Student Activity Fund

I. Student activity fund applies to on-campus or off-campus student activities or
programs which served for educational purpose.

IT .Official recognized student groups and clubs, student government,
international student organizations chapter, and student teams may apply for the
student activity fund.

III.Activity level and budget:

According to activity’s size and influence, Student Affairs Office have three
budget levels (A, B, C) for student group activity. The details as follows:

3.1. The maximum reimbursement amount for A level activity is 8000 Yuan. A
level activity is on-campus or off-campus event that has great influence on campus or
in community, organized by at least two student groups or other organizations outside
the campus. There will be 1-2 A level activities each semester.

3.2. The maximum reimbursement amount for B level activity is 5000 Yuan. B
level activity is campus-wide event and organized by at least two student groups.
There will be 2-3 B level activities each semester.

3.3. The maximum reimbursement amount for C level activity is 2000 Yuan. C

level activity is activity that opens to all students with some degrees of influence.
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There will be 4-5 C level activities each semester.

IV. Student Activity Fund Application Process

4.1. Student group must submit next semester’s event/program planning and
budget to Student Affairs in the last month of this semester. Student Affairs Office
determines the levels of activities and approves the budget for next semester.

4.2. Student groups must submit the detailed event/program planning and
budget to Student Affairs Office one month before the activity.

V .Student Government Activity Fund

Activities and programs organized by Student Government must open to all
students and reflect the interests of all students. Student Government must submit
activity plan and budget to Student Affairs Office one semester in advance. Student
Affairs Office approves the budget and programs for next semester. Student
Government must submit the detailed event/program planning and budget to Student
Affairs Office one month before the activity.

VI. Team Activity Fund

Each team has 50 yuan per person for team building activity.
The Campus Life Advisor of each team should submit the activity proposal and
budget one month before the activity. The maximum budget of team activity funds is
determined by the number of team members.

VIL.Expenditures Classification

Activity fund can be used in purchasing the following categories of goods or
services:

7.1. Stage, audio equipment rental

7.2.Site layout, decorations procurement, activities and games props



7.3. Promotion materials: truss, banners, posters, activity handbook, tickets and
printing costs
7.4. Guest fees

7.5.Prizes (not including electronics and gift cards)

7.6. Buffet, cakes, drinks, meeting services fees (not exceed 10% of the total
budget)

7.7. Transportation fees: transportation costs due to procurement activities,
(public transportation and other approved special transportation means), off-campus
activity transportation fees, guest fees and other transportation fees approved by
Student Affairs Office

7.8. Courier fees: courier costs when purchasing the activity items

7.9. Other approved activities expenditure

VII. Activity Reimbursement

Approved budget will follow the school finance policy to get reimbursed. All
reimbursement should complete after two weeks of the activity without any special
reasons.

IX. This policy enters into effect upon releasing. Student Affairs Office has the

right of interpretation on this policy.



