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Posters are always a key component to promote your events. While it is not uncommon to find a
board filled with scraps of paper which make audience hard to read and clean. For instance,
please look at the rendering below of an average bulletin board.

What you might quickly notice is that the various items on the board are crowded and

overlapping. This is the way most bulletin boards look, and the “feel” of a board like this is one of
chaos and confusion.



In this guide, we are going to show you how to post your posters properly on campus. Posters on
campus must follow these guidelines to be clear and effective. Please follow me with steps

First, posters should be easy to read, not crowded, and organized in a logical manner. The content
of poster should basically be English based.



Second, materials should not be posted on them without prior approval. All materials posted
must receive a stamp from Student Affairs(GEH D203) or other school departments .

Third, all materials posted on campus must be attached to bulletin boards. Walls and doors,

windows, trees, light standards, permanent signs, other interior or exterior building surfaces, and
similar locations are not appropriate places for posters. Posters found in such places will be
removed by Student Government or staff.



Fourth, posters should be post with tape or pins on four corners. Double-sided tape is prohibited.
Moreover, please do not cover other posters unless they are invalid or remove them before
pasting your posters.

Fourth, posters should be post with
tape or pins on four corners.
Double-sided tape is prohibited.

Moreover, please

unless they are
invalid or remove them before
pasting your posters.
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The campus reserves the right to remove any materials from campus general information bulletin
boards that are in violation of law or school regulations.

*Please refer to the location list of bulletin board on campus.

General Education Hall Plurm Hall

» Student Groups may past five (5) fiyers: + Student Groups may post two (2) fiyers:
* Window Board outside of the Room C203a in the + 15t floor Bulletin Board

Involvement Center * in One Elevator

= Onthe 2nd, 3rd, 4th, 5th floor Bulletin Boards = Orchid Hall

+No.1 Dinning Hall * Student Groups may post two (2) fiyers
» One (1) flyer may be posted on the columns in front of Dinning Hall » 1st floor Bulletin Board

» Training Buiding + In One Elevator

+ One (1) flyer may be posted on the 1st fioor Bulletin Board + Bamboo Hall

around Office Room A102 = Student Groups may past two (2} fiyers:
= Banyan Hall = 15t floor Bulletin Board

» A total of three (3) fiyers may be hung: » In One Elevator

+ 151 floor Bulletin Board near elevator of Banyan A * Chrysanthemum Hall

= 15t floor Bulletin Board near elevator of Banyan C * Student Groups may post two (2) fiyers:
» 15t fioor Bulletin Board near elevator of Banyan D + 1stfloor Bulletin Board

* In One Elevator
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Fourth, posters should be post with

tape or pins on four corners.
Double-sided tape is prohibited.

Moreover, please

unless they are
invalid or remove them before
pasting your posters.
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Location

General Education Hall

¢ Student Groups may post five (5) flyers:

¢ Window Board outside of the Room C203a in the
Involvement Center

e On the 2nd, 3rd, 4th, 5th floor Bulletin Boards

¢ No.1 Dinning Hall

* One (1) flyer may be posted on the columns in front of Dinning
Hall

¢ Training Building

¢ One (1) flyer may be posted on the 1st floor Bulletin Board
around Office Room A102

¢ Banyan Hall

¢ A total of three (3) flyers may be hung:

e 1st floor Bulletin Board near elevator of Banyan A

e 1st floor Bulletin Board near elevator of Banyan C

e 1st floor Bulletin Board near elevator of Banyan D

Plum Hall

¢ Student Groups may post two (2) flyers:
e 1st floor Bulletin Board

¢ In One Elevator

e Orchid Hall

¢ Student Groups may post two (2) flyers:
e 1st floor Bulletin Board

¢ In One Elevator

¢ Bamboo Hall

¢ Student Groups may post two (2) flyers:
e 1st floor Bulletin Board

¢ In One Elevator

e Chrysanthemum Hall

¢ Student Groups may post two (2) flyers:
e 1st floor Bulletin Board

¢ In One Elevator



