Tutorials on KU Official Transcript and CCC Transcript Request

Q1: How to Request your KU Official Transcript

STEP 1: Official Kean University electronic transcripts may be requested online through the
National Student Clearinghouse.

STEP 2: Please carefully read the notifications on the webpage — click ORDER
TRANSCRIPT(S)

Transcript Ordering Center

School Motifications

Transcript Processing

Due to increased processing times for paper transcripts, students and alumni are strongly encouraged to request electronic
transcripts. Electronic transcripts allow for 24/7 ordering through a fast and secure process, with text alert ability and a status
dashboard, providing students with convenience and peace of mind. After the electronic transcript request is processed, your
transcript will be sent electronically within 1-2 business days to the recipient you have provided.
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https://tsorder.studentclearinghouse.org/school/ficecode/00262200

STEP 3: Please fill in the blanks with personal information (attention: please DO NOT reverse
the order of your first name and last name) — click CONTINUE

Transcript Ordering Center

Enter Personal Information t Transcript and Delivery Details Confirm Order and Checkout

Personal Information

Personal Information

oriotazom Has your name changed since attending schoal? NO

Student ldentification Information ose

OR

Are you a current or former student of Wenzhou Kean University? ﬂ o
Are you currenty enrolled at Kean Universiny? YES
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STEP 4: Please input your personal information carefully (note: the following picture takes
one Wenzhou-Kean University student as an example)

Transcript Ordering Center 26 KEAN o«
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Enter Personal Information Select Transcript and Delivery Details Confirm Order and Checkout

Personal Information Continued

Contact Information i fieids re

China
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Confirm Emal

mingwang@kean.edu

Allow the school to use this information to update their records? ‘ NO .
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STEP 5: Carefully choose the required recipient(s).

Transcript Ordering Center

Enter Personal Information Select Transcript and Delivery Details Confirm Order and Checkout

Select Transcript and Delivery Details

Recip\'ent All fields required, unless otherwise indicated

According to the Family Educatienal Rights and Privacy Act (FERPA), in certain instances, schools must obtain the student's permission in order to release
information frem his or her educational records. The type of consent form that is required is determined by recipient type

College or University

Education Organization, Application Service, Scholarship and Professional Licensing

Employer or Other

Myself



STEP 6: Carefully input your information and choose the required information — pay the bill
and the Official Transcript will be sent to the previously required recipient(s)

Transcript Ordering Center

° ° o

Enter Personal Information Select Transoript and Delivery Details

Select Transcript and Delivery Details

Send To: HARVARD UNNCRSITY

Processing Details

Delivery Information

School's Terms and Conditions:

Accuplance bs B Terms and Conditions i reguired. C]

Upload Attachment

==X -

Fee Summary

Transorips Quantity Fee

Tetal Fee for this Recpient 1140

Continue




Q2: How to Request CCC Transcript

STEP 1: Login the Wenzhou-Kean university website (https://wku.edu.cn/) — Click My WKU
and login with WKU 1D
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STEP 2: Click WKU CAMPUS
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STEP 3: Click Self Service — Click Academic Records — Click View Unofficial Transcript

— Self Service
[» Personal Information

[+ Benefits

[ Class Search / Browse Catalog
[+ Academic Planning

[+ Enrollment

[

cademic Records
View Unofficial Transcript
T Facany CEnter

[+ Search

— Student Center

— View Advisement Report of CCC

=

STEP 4: Select WZ Kean Transcript ENG — Click view report

[ Search ” Plan ” Enroll ” My Academics l

View Unofficial Transeript

Choose an institution and report type and press View Report

**this process may take a few minutes to complete. please do not press any
other buttons or links while processing is taking place™

Academic Institution |wWenzhou-Kean University w

Report Type WZ Kean Transcript ENG

WZ Kean Transcript ENG

Information For Students

view report |

VIEw ALL REQUESTED REPORTS




