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WENZHOU-KEAN UNIVERSITY

Job Description - Senior Translator/Interpreter
Department: University Affairs Report to: Director

Responsibilities:

1. Translate various kinds of texts and materials, including meeting minutes,
regulations, notices and other documents.

Serve as an interpreter for a variety of university events or meetings.

Business travel interpreting in China or abroad.

Assist with related tasks for the Secretariat of the Board of Directors.

Review and proofread assigned translated documents.
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Complete other work assigned by the leadership.

Required Qualification:

1. Master’s Degree or above in English or Translation and Interpretation.

2. Possession of a TEM-8 certificate, with excellent written and oral skills both in
Chinese and English.

3. Strong translation and interpreting skills, capable of handling
translation/interpreting tasks in various settings.

4. Good communication skills and execution ability, a strong sense of service, and
the ability to work effectively under pressure.

Preferred Qualification:

1. Holding a CATTI certificate or other translation/interpreting certificates.



