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Job Description — Laboratory Equipment Specialist

Department: College of Science, Mathematics and Technology
Report to: Dean of College of Science, Mathematics and Technology

Responsibilities:

1. Manage fixed assets such as high-value and specialized instruments and
equipment, including asset inventory and related tasks.

2. Responsible for the process of investigation, validation, procurement, and check
acceptance of instruments and equipment.

3. Undertake instrument training and maintenance work, including pre-operation
training, routine equipment maintenance, and consumables replacement.

4. Coordinate and arrange training and technical support of high-value instruments
and equipment, formulate operating procedures to ensure safe and correct use
of instruments.

5. Responsible for sample testing and management of precision instruments such as
LCMS or confocal microscopy.

6. Assist in promoting the development and sharing of high-value instruments, and
establish an open reservation system for high-value instrument platforms.

7. Develop relevant regulations and rules for the management of high-value
equipment and instruments.

8. Complete other tasks assigned by the leadership.

Required Qualification:

1. Master's degree or higher in relevant fields in natural sciences;
2. Passion for working in higher education, capable of working overtime and
accomplishing multiple tasks in a high-intensity work environment.



