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Regulations on Undergraduate Student Enrollment Management

of Wenzhou-Kean University
(Revised in May, 2024 )

Chapter One: General Provisions

Article 1 The regulations outlined in this document have been drafted in accordance with the Regulations
on Administration of Students in Regular Higher Education Institutions (Order No.41 of the Ministry of
Education) and Kean Universities’ Undergraduate Catalog, with the expressed purpose of carrying forward
the university's administration of educational activities, upholding the academic integrity of the institution,

securing students' lawful rights, and promoting all-round student development.

Article 2 Students enrolled at Wenzhou-Kean University (hereafter referred to as the University) are dually
enrolled at Wenzhou-Kean University and Kean University. In accordance, these regulations have been
written to ensure universal compliance with all applicable regulations of Kean University; the National and
Provincial authorities in China; the Federal and State authorities in the United States of America; the Middle

States Commission on Higher Education and other accrediting bodies.

Article 3 These regulations apply to all full-time undergraduate students enrolled at Wenzhou-Kean
University. Students admitted through the independent admission process; students from Hong Kong,
Macao, Taiwan, and international students can refer to this regulation, except where stipulated in other

specific policies.

Chapter Two: Enrollment Management

Article 4 Newly admitted students shall register with the University with the admission letter and other
relevant documents by the deadline specified in their admissions letter and pay prescribed tuition fees.
Students who cannot register with the University by the specified date should request a deferral of admission
from the University. Failure to do so by the deadline specified in the admission letter, or without a reason

deemed valid by the University, will forfeit admission.

Article 5 The admissions qualifications of each new student will be validated when they register at the
University. Admissions qualifications that cannot be validated during the new student registration process

will be grounds for revocation of the admission offer.

Article 6 An incoming student may apply to defer their admission for up to one year. A student wishing to
10



defer admission must apply to do so by the deadline stated in their admission letter. During the period of
deferred admission, a student is not considered to be enrolled at the University. A student wishing to exercise
their option to register at the conclusion of a period of admission deferment must initiate the process with
the University. Failure to do so will result in forfeiture of admission upon the expiration of their deferment

period. This period will be counted towards this maximum period of study.

Article 7 When an incoming student is recruited to the Chinese People's Liberation Army (including the
Chinese People's Armed Police Force), and with supporting documentation, the University will allow the
student to defer admission for up to two years following the completion of their military service. This period
will not be counted towards the maximum period of study. The student may register during the specified
period within two years of completion of their military service with a deferred admission application form
and admission letter. The student who applies for Gaokao or postgraduate examination will forfeit admission

to the University.

Article 8 New students will be subjected to admission review within three months of registration in

accordance with national admission regulations. Admission qualification review can include the following

elements:

1. adherence to admission procedures outlined in national admission regulations;

2. validity of student’s admission qualifications;

3. authenticity of identification documentation, comparing information from the admissions file against the
student’s personal archives;

4. fitness of students’ health, mental and physical, to participate in their program of study and life at the
University;

5. admission qualifications for special admission programs including arts and sports;

A student who is found to have submitted fraudulent documents during the admission process or through

illegal channels will be dismissed immediately. Those whose fraudulent behavior is deemed extremely

severe will be reported to authorities for investigation. A student who is found unsuited to study for health

reasons should request a deferral of admission as stated in article 6.

Article 9 New students must log in to the national and University’s enrollment systems and check their
personal information as requested by the University within three months of their enrollment. A student
requesting an update of their name, gender, ethnic minority, or identification number must submit appropriate

documentation (identification card, household registration book, passport, etc.) to the Office of the Registrar.

Article 10 An academic year is comprised of the Fall and Spring semesters and the Winter and Summer
sessions. During the first week of the Fall and Spring semesters, students should register in person in
accordance with the regulations of the University. Students should also pay both tuition and accommodation
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fees according to the policy of the Department of Finance.

Chapter Three: Academic Record and Standing

Article 11 Students shall complete required courses and other academic activities as specified in the
curriculum (hereinafter referred to as courses). The results of assessment shall be recorded on the official

transcript and filed in their personal archives.

Article 12 The student's overall academic standing is indicated by a grade point average (GPA). GPA is
determined by dividing the total grade points earned by the total credits earned. Numerical points for each
letter are as follows: A=4.0; A-=3.7;B+=33;B=3.0;B-=2.7,C+=23;C=2.0;D=1.0; F=0. GPA

is determined based on major specified courses taken at Wenzhou-Kean and Kean University.

Article 13 In addition to other disciplinary action, course assessment results may be invalidated if a student

is found to have violated the academic integrity policy in the completion of a course.

Article 14 Matriculated students earning a cumulative grade point average of less than 2.0 after spring and

fall semesters are subject to academic probation.

Chapter Four: Change of Major and Domestic Transfer

Article 15 Wenzhou-Kean University offers students the opportunity to change their major during their
freshmen year. Change of major shall not affect the study of the courses of the current term. Students who
wish to change their major after the completion of their first academic year shall apply individually. The
application will be comprehensively assessed by the University based on the student's academic performance
and other administrative considerations. Upon a change of major students must thereafter meet the course
requirements outlined in the curriculum plan of their new major and meet all corresponding requirements

for graduation.

Article 16 A student admitted through the National College Entrance Examination who encounters special
difficulties continuing their enrollment at WKU may apply for domestic transfer. Upon approval of the
universities and provincial education administration a student who has applied to transfer shall complete all

formal transfer procedures in accordance with regulations.

Chapter Five: Long-term leave of absence and Resumption of School

Article 17 Long-term leave of absence may be approved by the University in order to allow a student to
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retain their enrolled status.

Article 18 Long-term leave of absence is granted with a unit of one academic year and may be extended for
one additional consecutive year with an approved application. Leave of absence requests will not be

approved in the last two weeks of any semesters and sessions.

Article 19 A long-term leave of absence is initiated and reviewed through the following procedures:

1. Students shall complete the procedure to be granted a long-term leave of absence before taking a leave.
During an approved long-term leave of absence period, students do not retain access to services provided
by the University. This period will be counted towards this maximum period of study;

2. the long-term leave of absence procedure shall be initiated by the student through the Student One-Stop
Service Center;

3. Students on active leave of absence may not apply for domestic transfer or major change;;

4. Students may not apply for a leave of absence after submitting their application for graduation.

Article 20 In advance of the expiration of a long-term leave of absence, the student shall apply to resume
taking courses through the Student One-Stop Service Center and provide the required documentation and

applications.

Chapter Six: Withdrawal and Dismissal

Article 21 A Student approved by the University will be withdrawn from the University under the following
circumstances:
1. student-initiated withdrawal;
2. failure to apply or qualify for a return from a long-term leave of absence by the expiration deadline;
3. illness or accidental injuries that prevent the student from continuing study on campus with a
supporting diagnosis from a hospital appointed by the University;
4. unapproved leave of absence or failure to take part in required curricular activities continuously for
two weeks;
failure to register before the specified deadline without an approved exception;
failure to meet the graduation requirement within the maximum period of study;

unsatisfactory academic performance;

© N o o

other circumstances which disqualify a student from acquiring their degree.

Article 22 Students found to have committed the following will be subject to immediate dismissal:
1. violate the Chinese Constitution;

2. commission of criminal offence;
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3. violate the public security administration punishment law, with serious circumstances;

4. engage in any type of identity falsification, organized cheating and other serious cheating, or
serious disruption to instructional or examination activity;

5. engage in any type of academic dishonorable activities, such as plagiarism, forgery with serious
circumstances, or ghostwriting and purchasing or selling papers;

6. seriously disrupt the University's teaching order, life order, or public place management order;
7. seriously infringe the legal rights of an individual or organization;

8. fail to correct inappropriate behavior after multiple formal warnings.

Article 23 Issues related to dismissal or withdrawal should be processed according to the following

regulations:

1. Student shall submit a withdrawal application to the One-stop Service Center for student-initiated
withdrawal. The University will issue a written letter of withdrawal or dismissal for non-student-initiated
withdrawal. For those who are unable to receive the letter, the decision will be published on the
University’s website for 15 days and the process is considered as served.

2. Student profile and residency status of a withdrawn or dismissed student shall be returned to the location

of household registration.

Chapter Seven: Graduation

Article 24 The University offers undergraduate students a flexible study plan which allows them to complete
the curriculum in phases. The standard study period is four years, and the maximum period of study is ten

years.

Article 25 Senior students must participate in the group degree photographing conducted by the Xinhua
Press and organized by the University at the specified time. Students must log on to the CHSI (Chinese
Higher-education Student Information) system and check their degree photos on time. Students who missed
the collective photographing for personal reasons should contact Xinhua Press and complete the individual
photographing within the designated period. Students who fail to complete the degree photographing on time

will be delayed in graduation.

Article 26 If the student’s degree photo fails to pass the identity verification, he/she must cooperate with the
University and complete the identity recheck process in accordance with the requirements of the Provincial
Department of Education. Those who fail to pass the identity recheck will be referred to relevant departments

for processing.
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Article 27 Student must submit the application for graduation within the period specified by the University.
The graduation application will be audited by the responsible college and reviewed by the Office of the
Registrar. To graduate and obtain a certificate of graduation, students must earn all the credits and courses

required within the allowable period of time, and meet all other standards for graduation.

Article 28 Students who have completed all required courses within the specified time period but fail to

meet the requirements of graduation can be issued a certificate of completion.

Article 29 After being enrolled for a minimum of one year, students who withdraw from the University can

be issued a certificate of study.

Chapter Eight: Graduation Certificates

Article 30 Graduation certificates from Wenzhou-Kean University are issued based on granting conditions
being met. Graduation certificates shall only be issued using information that has been verified through the

admission process, or subsequently updated through a formal procedure.

Article 31 The University will not grant graduation certificates to students who have violated national
admission regulations. The University will revoke all academic credentials if a student is found to have
obtained them through fraudulent activity, such as cheating, plagiarism, forgery, or other improper means.
The University will also report such instances to the provincial education administration and declare any

previously issued certificates as invalid.

Article 32 Graduation certificates are issued only once. The University shall, upon students' application and
after verification, issue corresponding verification letters to the students whose certificates have been lost or
damaged. Such verifications, when issued by the Office of the Registrar at Wenzhou-Kean University, carry
equal validity to the original document.

Chapter Nine: Supplementary Provisions

Article 33 These outlined regulations are subject to the interpretation of the Office of the Registrar. The

office of the Registrar reserves the right to enforce special regulations as necessary.

Article 34 These regulations take effect on May 2024, the previous provisions issued in August 2019 are

retired simultaneously.
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