
1. Login to your KeanWise account. 

 

2. From the menu Faculty Information menu select “Final Grading”.  

 

3. A new tab will open that will display the course(s) that you are assigned to. From the list of assigned 
courses, select the course that you want assign midterm grades to. 

 



4. Select the “Grading” tab. 

 

5. Select the 1st Early Alert tab (or 2nd Early Alert tab depending on the specified date) 

 

6. In the midterm grade column, click on “select grade” and assign the appropriate grade from the 
pop-up menu to each student on the roster. 

 

7. Click on the “Midterm Grading Complete” button when you are finished. 

 

 

 



8. a.  Click “continue” to confirm that midterm grades should be marked as complete. 

 

b. A green box with a confirmation message will be displayed in the upper right-hand corner of the 
screen. The “midterm grade complete” button will be grayed out and a date, time and who 
submitted it stamped below the button. 

 

 

9. Repeat steps 1-8 as needed. 

 

 

 

 


