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WENZHOU-KEAN UNIVERSITY

Job Description - Prior-Period Engineering Management

Position

Department: Campus Planning & Construction Report to: Assistant Director

Responsibilities:

1. Be responsible for the preliminary work of campus projects, and cooperate with
the preliminary work of project approval and adjustment;

2. Be responsible for determining campus building functions

3. Be responsible for all kinds of bidding tasks in the design phase, and organize the
internal review of all stages of design.

4. Be responsible for all kinds of approval procedures in the prior stage of the project,
and related professional technical review work;

5. Assist with daily document drafting, translation and other general affairs;

6. Complete other tasks assigned by the leaderships.

Required:

1. Major in engineering or related fields;

2. Bachelor degree with intermediate (inclusive, or above) technical titles, or
Graduate degree (or above);

3. At least 1 year of related working experience in prior-period engineering
management, on-site management of construction, or design;

4. Possess excellent professional technical knowledge and ability, and be familiar

with the national, provincial and municipal laws, regulations, norms and

engineering construction procedures, and master the relevant knowledge of

industrial management, as well as professional technical knowledge;

Adhere to principles and insist anti-corruption, and have a good team spirit;

6. Has ability of written and oral expression in English.
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Preferred:
1. Candidate with background of studying or working abroad;



