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Job Description - Image and visual communication

Department: Media and Design Center ~ Report to: Media Center Senior Coordinator

Responsibilities:

1. Independently undertake the shooting and photography work of daily campus
events, as well as image processing, video editing, video art, post production,
promotional material design etc.

2. Independently plan short videos, columns, promotional films, etc., and be
responsible for the writing of scripts.

3. Regularly sort out campus image materials and establish an image material library.
4. Responsible for the maintenance and management of video equipment.

5. Lead and guide the student image team to produce image works.

6. Responsible for proposing the annual video production plan and control the video
production expenses.

7. Undertake other work related to image and visual communication.

8. Other missions assigned by the department.

Required Qualification:

1. Master's degree or bachelor's degree with intermediate professional title of relevant
skills.

2. Proficient in PR, AE, Al, PS, final cut and other image production software.

3. Have strong art skills, aesthetic and color grasp ability.

4. Strong writing, editing, integration, creativity, keen information capture and analysis
ability.

5. Familiar with the planning, production and maintenance of video programs /
columns / channels / topics / materials.

6. Good English listening, speaking, reading and writing skills.

Preferred:

1. Oversea working or learning experience is preferred.
2. Specialties in editing and directing, film and television production, design, radio and
television, network editing, etc. are preferred.



