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WENZHOU-KEAN UNIVERSITY

Job Description - Admissions Specialist

Department: Office of Admissions, Career & Alumni Report to: Director

Responsibilities:

1.

AN

Be responsible for developing international and overseas admissions policies and
plans.

Assist in Gaokao admissions.

Be responsible for counseling management.

Be responsible for media promotion and marketing.

Be responsible for the data analysis of enrolled students.

Complete other tasks assigned.

Required Qualification:

AP

Master degree or above.

Strong office and data analysis ability.

Strong organizational, marketing and coordination capacity.

Good oral and writing English skill.

Be able to work overtime and other high-intensity working environment.



