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WENZHOU-KEAN UNIVERSITY

Job Description - Research comprehensive management

Department: ORSP(OGCR) Report to Director of ORSP(OGCR)

Responsibilities:

1. Make strategic plans and policies on research;

2. Fulfill comprehensive secretary duty and manage the logistics;

3. Manage the research funding, provide support and consultancy for financial-
related issues;

4. Manage research statistics;

Manage research outcomes (intellectual property);

6. Complete other tasks assigned by the director.
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Required Qualification:

1. Master's degree or above with science and engineering background (biology,
computer science, chemistry);

2. Bilingual proficiency of Chinese and English. English level must meet one of the
below: CET-6 550 and above; IELTS 6.5 and above; TOEFL 100 and above; TEM-4
certificate and above.

Preferred Qualification:

1. Candidates with oversea study experience and relevant work experience are
preferred;
2. Candidates with biology and computer majors are preferred.



