Using Student Planning to Register
1.

Login to your account KeanWise account.

2. Once logged in select the Student from the options listed on the right hand side of the screen.
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3. Under Academic Profile, select Student Planning.

4. Option 1, Go to My Progress, this will take you to view your degree audit. Option 2, Go to Plan &
Schedule gives you the option to plan and register for courses.

5. Selecting “Go to My Progress” will give you a view of your program requirements and the status of
each. The top section will provide you with information regarding your program. The bars represent
the progress that you have made towards completing your selected major.

6. Below that you will see broken down by categories the courses that are required to complete your
major requirements.
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7. Carefully read and follow the instructions provided for each requirement. The statuses next to the
courses are identified by different colors. Completed or In Progress courses will display in green,
Planned courses in tan and courses not started in red.

Note: Adding courses to your schedule in preparation for registration can be accomplished in more than one
way. The following steps will show two different methods to accomplish this.
Method 1:
8. Selecting a course number from any section in the degree audit page will take you to the course
catalog. In this section you will find information about the course such as a description and prerequisite/co-requisite details. You can use the filters on the left side of the screen to further narrow
your search.
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9. If the course schedule is available for the next semester, clicking on the “View Available Sections” will
display all the sections of the course that are being offered.

10. Selecting the “Add Section to Schedule” will add the course to your schedule. The below message will
appear, click on “Add Section”
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11. A confirmation message will appear in a green box at the top of the screen.

Method 2:
12. Courses can also be added to your schedule by using the course catalog. It can be accessed from the
My Progress page by using the drop down menu, under Student Planning.
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13. The catalog is listed in alphabetical order by subject as shown below.

14. You can search the catalog by scrolling down the list or by entering several letters found in the desired
subject. This will narrow down the list so that you can make the appropriate selection.

15. Depending on the selected subject, the course catalog will display by color the status of a course that
is part the major’s requirement. From the list you can add the desired course to your plan by clicking
on the “Add Course to Plan” button.
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14. The below message will appear, select the term to add the course to and then press the “Add
Course to Plan” option. Following this option will only place the course on the course schedule
without a specified section number.

15. A confirmation email will appear in a green box at the top of the screen.

16. Return to the schedule page to view the selected course on your course schedule.
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17. From the left side of the screen select “view other sections” this will display all the available course
sections. Make note, that there may be more than one page of available sections for the course.
The sections are visible on the calendar and on the side bar. (Note: This view allows you select
sections that will not conflict with other course sections that were previously selected).

18. Hovering over a specific section will highlight it on the calendar. You can add the desired section
by clicking on it on the calendar or on the side bar.
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19. Once you have made your selection, the box below will appear, click on “add section”.

20. You will see a confirmation message at the top of the screen.

21. Repeat the steps as needed until you have made all course selections with available sections. The
courses on the calendar and in the side bar will be colored tan and labeled as “planned”. This does
not mean that you are registered for the courses. If registration has opened, the “register now”
button will be highlighted. If it’s not open, the button will be grayed out. You can register all
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course at once by clicking on the “register now” button or individually from the left side bar by
clicking the “register” button.

22. Once you have registered for all courses or an individual course, you will notice that the color of
the course on the calendar and the left side bar will change to green with a status of “Registered”.

23. Once you have completed planning your course schedule for the upcoming semester, you can use
the “Request Review” button located under the Advising tab, to request that your advisor review
your planned semester courses. In the note box you can send a message with any questions or
concerns to your advisor.
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